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SECTION 1 - REQUEST FOR PROPOSAL (RFP)

Date8" June 2021

ReferencéNo.: KFCB/RFP08/20D-2021

Nameof AssignmentProvision of Consultancy Servicesto Conduct8as el i ne Survey on
and Broadcast Content Regulatory Services

1 TheKenya Film Classification Boarmvites proposés to providethe following consultingservices
glerem aftercalledin t B e r v_ i Rrawisian Jof. Consultancy Services to Conduct aaseline
urvey on the Boarddés Film and Broadcast Cont

More details on the $éces are providedh Section 5Terms of Reference.

2. If aConsultanis aJointVenture(JV), thefull nameof the JV shallbe usedandall membersstarting
with the name of the lead member. Where-sabsultants have been proposed, they shall be named.
The maximum numbesf JV membershallbes p e c in theD8§.
3. Bids shall be accompanied by a Bid SecuritiKefiya Shillings One Hundred Thousand Only
(Kshs. 1@®,000.00)¥rom a reputable financial institution in Kenya valid for 30 days beyond Tender
Validity period.

4. ltis notpermissibleto transferthis RFPto anyothery r m.
5 A yrm wil/ b the Quality and CastiBasedhStlection (QCBS) methratin a format

as described in thiRFP,in accordancevith the Public ProcuremenandAssetDisposalAct 2015,a
copyof whichis foundatthefollowing website www.ppra.go.ke

6 Qualiyed and interested tender er s RBRRDocumdnts ai n
during ofyce houbetowat the address given
Kenya Film Classification Board

Supply Chain Management Office
Uchumi House 15Floor
Aga Khan Walk, Nairobi.

7. A complete set oRFPdocuments may be purchased or obtained by interested tenders upon payment
of a nonrefundable fees dfenya shillings OneThousand (1,000/) only in cash or Banker's Cheque
and payable to the address ginmxlow. Tenderdocuments may be viewed and downloaded for free
from the websitehttps://kfcb.co.ke/tenders/ Tenderers who dowoéad the tender document must
forward their particulars immediately tprocurement@kfcb.co.ke to facilitate any further
clariycation or addendum.

8.  The Tenderer shall chronologically serialize all pages of the tender documents submitted.

9. Completed tender doments are to be enclosed in plain sealed envelopes, marked with the tender
number and name and be deposited irtéhder boxprovided akKenya Film Classification Board,
Uchumi House, 1% Floor or delivered to the address below on or befi@® June, 2®1 at 11.00
a.m.. ElectronicTenderswill not be permitted.

10. Tenderswi | | be opened i mmediately after the dead|I
dat e and t lateneTendepdlicbe publitly opened in the presence of the Tenderers'
designated representatives who choose to attend at the doleloegs

11. Late tenders will be rejected.
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12. The addresses referred to above are:

A. Address for obtaining further information and for purchasing tender documents
Kenya Film Classification Board

Uchumi House 18Floor
Aga Khan Walk, Nairobi.
P.0.Box 44226)0100 Nairobi,

Of yce to be contacted.
Supply Chain Management

Tel. 0262250600
Email. procurement@kfcb.co.ke

B. Address for Submission offenders.

Chief Executive Officer

Kenya Film Cassification Board
P.0.Box 442280100 Nairobi, Kenya
Uchumi House 15Floor
Aga Khan Walk, Nairobi.

C. Address for Opening ofTenders.

KFCB Boardroom
Uchumi House 1@ Floor
Aga Khan Walk, Nairobi.

CHIEF EXECUTIVE OFFICER
KENYA FILM CLASSIFICATION BOARD
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SECTION 2. INSTRUCTIONS TO CONSULTANTS AND DATA SHEET

Section 2(a). Instructions to Consultants (ITC)

A. GENERALPROVISIONS

1. Meanings/ Deynitions

a)

b)
c)

d)

f)
9)

h)

)

K)

AAfyliate(s)d means an individual or ahyoeinntict
undercommoncontrolwith the Consultant.

i Ap p | L a anieanghelawsandanyotherinstrumenthavingtheforceof law in Kenya.

AProcuring Entityo means the entity that is ¢
Contractfor the Serviceswith the selectedConsultant.

AConsultant o-eméabsi ahkbdgparbyessi onal ypravidesou | t i
providesthe Servicego the ProcuringEntity underthe Contract.

AfiContracto means a | egally binding written af
Consultant and includes all the attached documents listed in its Clause leftBelGConditions of
Contract{GCC),the SpecialConditionsof Contract §CC) andthe Appendices).

D aS hae mdamsanintegralpartof thelnstructiongo ConsultantsITC) Secti on2t hat i
p e @assignmentonditionsto supplementbut notto overwrite, theprovisionsof the ITC.

n

fi D a maansa calendamday unlessotherwises p e ¢ as\BasthessDay". A BusinesDay is anyday
thatisano f y evarkénfdayin Kenyaandexcludeso f y @uble holidays.

i E x p eneansgdilectively,Key Experts,Non-Key Experts, omanyotherpersonnebf the Consultant,
Subconsultant odointVenturemember(s).

i Go v e r meaaedhe Governmendf the Republicof Kenya.

A lwir i t i n gconfimomécatedswrittenform suchasby mail, email, fax, including if s p e ciny e d
theDataSheetdistributedor receivedhroughtheelectronieprocuremensystermusedby the Procuring
Entity with proof of receipt.

AJoVemure( JV) 0O means an association with or with
membes, of morethanoneConsultanivhereonemembethasthe authorityto conductall businesgor

and onbehalfof anyandall the membersf the JV, andwherethe membersof the JV arejointly and
severally liablgo the ProcuringEntity for the performancef the Contract.

A KeBlx p e r mears anoindividual professionalwhose skills, qgual jkhevedge and s
experience are critical to the performance of the Services under the Contract and whose CV is considere
in the technicakévaluationof the Consultant'proposal.

i | T @3 Section2 of the RFP)meanghe Instructionsto Consultantsthat providesthe Consultants
with all informationneededo prepareheir Proposals.

i L e DftRé& Pmeangheletterof invitation beingsentby the ProcuringEntity to the Consultants.

~

i N eKeyE x p e rmegn&nindividual professionaprovidedby the Consultanbr its Sub-consultant
andwhoisassignedtoperformtheServicesoranypartthereofundertheContractandwhoseCVsarenot
evaluatedndividually.

fi P r o proeanathe dechnicalProposakndthe FinancialProposabf the Consultant.

i P u BPtocuerent RegulatoryAuthority ( P P R W@arsthe statutoryauthority of the Government
of Kenya that mandatedwith the role of regulatingand monitoring compliancewith the public
procurement lavandregulations.

ARFPO means the Reque gad byfthe rProdaring pnttys farlthe seteation lofe |
Consultants.
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2.1

2.2

2.3

24

3.1

3.2

3.3

s) i S e r vmeandhework to be performedby the Consultanpursuanto the Contract.

t) i St n s umearmnentiyto whomthe Consultantntendsto subcontracanypartof the Services
while the Consultant remains responsible to the Procuring Entity during the whole performance of the
Contract.

V) AfTerms of Reference (TORs)O0O means the Terms of
activities, and tasks to be performedspective responsibilities of the Procuring Entity and the
Consultant, and expected results and deliverables of the assignment.

Introduction

The ProcuringEntity namedin the DataSheetintendsto selecta Consultanfrom thoselistedin the Request
for Prgposals(RFP), in accordancevith the methodof selections p e c in theDdtaSheet.

The Consultant arénvited to submit a Technical Proposal and a Financial Proposal, for consulting services
required for the assignment named in the Data Sheet. The Brayptisbe the basis for negotiating and
ultimately signingthe Contractwith the selectedConsultant.

The Consultantsshould familiarize themselveswith the local conditionsand take them into accountin
preparing their Proposals, including attendingeagpr o p o s a | conference i f one
Attending anysuchpre-proposakonferences optionalandis atthe Consultantsexpense.

The Procuring Entity will timely provide, at no cost to the Consultants, the inputs, relevant praeetndat
reportsrequiredfor the preparatiorof the Consultant'$roposahss p e c in theDdtaSheet.

Conpi loteresto f

The Consultant is required to provide professional, objective, and impartial advice, always holding the
Procuring Entity'sinterestt par amount, strictly avoiding conpic
interests and acting without any consideration for future work.

TheConsultanhasanobligationto discloseto the ProcuringEntity anysituationof actualor potentialcon p i ¢ t
thatimpactsits capacityto servethe bestinterestof the ProcuringEntity. Failureto disclosesuchsituations
may leadothed i s g u a |of the Eandultambnthe terminationof its Contract.

Without limitation on the generality of the forégg, and unless stated otherwise in the Data Sheet, the
Consultant$all not be hiredunderthe circumstancesetforth below:
i) Con pi Activities g
Conpict bet ween consulting act i viconsulirggsermiceda pr o
y r mt hahbeen engaged by the Procuring Entity to provide goods, works,-oomgulting services
for a projectoranyofits Af y | istmlibedi, s g u momipnpvedithg consultingservicesresulting

from or directly related to those goods, works, orgonnsul ti ng services. Co
provide consulting services for the preparati
shall be disqualiyed from s ub sorputiagnservicgs rgsultiogr i d

from or directlyrelatedto the consultingservicedor suchpreparatioror implementation.
i) Conpi Assignmegts
C o n pamangconsultingassignmentsA Consultantificludingits ExpertsandSubconsultantspr any

o f its Afyliatesnghaklki gpmemte thhatd byrit@as n
assignmenbf the Consultanfor the sameor for anotherProcuringEntity.

(i) Co n p i Relatiomslgps
Relationship with the Procuring Entity's staff: a Consultant (including its Experts &cb8sultants)
that has a close business or personal relationship with senior management or professional staff of tf

Procuring Entity who has the ability to inpue
involved in the preparatiorof the Termsof Referencdor the assignment,(iithe selectionprocesdor
the Contract, or (iii) the supervision of the
stemming from such relationship has been resolved in a manner that detehmenesee i s no ¢
affectthis selectionprocess.

iv)  Others

Any other types of conpicting relationships a:
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4.1

5.1

5.2

5.2

5.3

6.1

6.2

6.3

6.4

6.5

6.6

Unfair Competitive Advantage

Fairnessandtransparencin theselectiorprocessequirethatthe Consultant®rtheirA f y | compegngor

a s p essignyentlo notderiveacompetitiveadvantagdérom havingprovidedconsultingserviceselated

to theassignmenin question.To that end, the ProcuringEntity shall indicatein the Data Sheetand make
available toall Consultants together with this RFP all information that would in that respect give such
Consultant any unfarompetitiveadvantagevercompetingConsultants.

Corrupt and Fraudulent Practices

Consul tant yrms or any of inicarrgpt, coeraive, ®lbstsuctiwe hcallusive an o t
fraudulentpractice.Consultanty r mosany of its memberghatare provento havebeeninvolvedin any of
these practiceshallbeautomaticallyd i s g u andwoyldnadt beawardeda contract.

Collusive practices

TheProcuringentity requirescompliancewith theprovisionsof the CompetitionAct 2010,regardingcollusive
practices in contracting. Any Consultant found t
criminal and/orcivil sarctionsmaybeimposed.To this effect, Consultantshallberequiredto completeand
signthefi Ce r t of lhdependenProposaD e t e r miannexedo theRvoposaForm.

In further pursuancef this policy, Consultantshall permit and shall causether agents(wheredeclaredor

not), subcontractorssubconsultants,service providers, suppliers, and their personnel,to permit the
Governmentnd itsagenciego inspectall accountsrecordsandotherdocumentselatingto anyshortlisting
processPrgposal submissiorgndcontractperformancegin the caseof award),andto havethemauditedby
auditors,nvestigators or complianaef y cer s .

Eligibility

In selection of Consultants,shérti st i ng shall be composed of yrms c
of professional business and who are almost of the same capability.

Unl ess ot her wi se speci ymgEnttynpermits €onddlitantsaincl&dmg mdpgsedt h
expertsjoint venturesandindividual memberdrom all countriesandcategorieso offer consultingservices.
The maximurmumberof memberssofar JV shallbes p e c in thesTDS.

The Competition ActofKey a r equi res t hat vy r\esturearidertakings gshich mayt e n
prevent, distort or lessen competition in provision of services are prohibited unless they are exempt ir
accordance with the provisions of Section 25 ofG@eenpetitionAct, 2010. JVs will be required to seek for
exemption from the Competitiohuthority. Exemptionshall not be a conditionfor submissiorof proposals,

butit shallbe a condition ofcontractawardand signature AJV tenderershall be given opportunityto seek

su exemptionas a condition of award and signatureof contract. Application for exemptionfrom the
CompetitionAuthority of Kenyamaybe accesseflom the websitevww.cak.go.ke

3.2Publ ic Of yc elnsty, thefr Spouses, CRild,dParent, Brotlgers or Sister. CRiddent,
Brother orSisterof a Spousetheir businessssociatesr agentandy r ms / o r g & whichtheyhavea s
substantial ocontrollinginterestshall not be eligible to tenderor be awardeda contract.PublicOf y caeer s
alsonotallowed toparticipatein any procuremenproceedings.

It is the Consultant's responsibility to ensure that=kgerts, joint venture members, Scinsultants, agents
(declared or not), subontractors, service providers, suppliers and/or their employees meet the eligibility
requirements.

AsanexceptiontotheforegoinglTC6.1and6.2above:

a) SanctionsAyr mor ani ndi vidualthat hasbeendebar eedfr omp
ineligible to be awarded a contract, or to be
debar ment period. The | ist of debarred yrms a
www.ppra.g.ke.

b) ProhibitionsFirmsandindividualsof a countryor goodsin a countrymaybeineligible if:
i) Asamatterof laworo f y cegutationsKenyaprohibitscommerciakelationswith thatcountry;or
i) By anactof compliancewith a decisionof the United Nations SecurityCounciltakenunderChapter
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6.7

7.1

8.1

9.1

10.

10.1

10.2

10.3

11

111

11.2

VII of the Charter of the United Nations, Kenya prohibits any import of goods or services from that
country or any payments to any country, person, or entity in that country.

c) Restrictiondor GovernmenbwnedEnerprisesGovernmenbwnedenterprisesorinstitutionsinKenya
shallbeeligible only if theycanestablistthatthey

i) Arelegallyandy n a n cautenbnhoys,
i)  Operateundercommercialaw, and
iii) Thattheyarenotdependenagencie®f the ProcuringEntity.

d) Restrictions for public employee&Sover nment ofycials and civil se
institutionsshallnot be hired for consultingcontracts.

Margin of Preferenceand Reservationsio margin of preferenceshall be allowed in the selection of

consultants. Reservations may however be all owe
and MediumEnterprises Women Hterprises, YoutrEnterprisesand Enterprisesof personsliving with
disability,asthec ase may be), and who are appropriately r

the Data Sheets. A procuringntity shallensurethattheinvitation to submitproposals p e ¢ i ipctudes | y
only businesseery r ms b etd omagmup.n g

Preparation of Proposals
General Considerations

In preparing the Proposal, the Consultant is ex
providingtheinformationrequestedintheRFPmayresultinrejectionoftheProposal.

Costof Preparation of Proposal

The Consultant shall bear all costs associated with the preparation and submission of its Proposal, and tl
Procuring Entity shall not be responsible or léafor those costs, regardless of the conducu@omeof the
selectiorprocess. Th@rocuringEntity is notboundto accepianyproposakndreservesheright to annulthe
selectiorprocessatanytime prior to Contractaward, withouthereby incurring anyliability to theConsultant.
Language

The Proposal, as well as all correspondence and documents relating to the Proposal exchanged between
Consultantindthe ProcuringEntity shallbewritten in the Englishlanguage.

DocumentsComprising the Proposal

The Proposal shall comprise the documents and forms listed in the Data Sheet.

The Consultanshalldeclarein the FinancialProposaSubmissiorFForm, thatin competingfor andexecuting
a contractjt shallundertakeo observethe laws of Kenyaagairst fraud andcorruptionincluding bribery, as
well as againsant-competitivepracticesncludingbid rigging.

The Consultantshall furnish information on commissionsgratuitiesand fees,if any, paidor to be paidto

agents or any other party relatirggthis Proposal and, if awarded, Contract execution, as requested in the
Financial Proposal Submissi&iorm.

Only One Proposal

TheConsultan{includingtheindividual memberof anyJointVenture)shallsubmitonly oneProposalgither

in its own name oas part of a Joir¥enturein another Proposal. If a Consultant, including any Jdamture
member,submitss or participatesn more than one proposal,all suchproposalsshallbed i s qu andi y e c
rejected. Thigloesnot, however precludeSubconsultantor the Consultant'staff from participatingasKey

Experts andNon-Key Expertsin morethanoneProposalwvhencircumstancegustify andif statedn the Data

Sheet.

Membersof ajoint venturemaynotalsomakeanindividual Proposal, basubcontractoin aseparat@roposal
or be partof anotherjoint venturefor the purpose®f the sameContract.
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11.3

12

a.

12.1

12.2

12.3

12.4

12.5

12.6

12.7

12.8

12.9

13.1

13.2

Should a JoinVenturesubsequently win the Contract, it shall consider whether an application for exemption
from theCompetitionAuthority of Kenyais meilited pursuant® Section25 of the CompetitionAct 2010.

Proposal Validity
Proposal Validity Period

The Data Sheet indicates the period during which the Consultant's Proposal must remain valid after th
Proposal submission deadline.

During this periodthe Consultant shall maintain its original Proposal without any change, including the
availability of the Key Experts, thgroposedatesandthetotal price.

If it is established that any Key Expert nominated in the Consultant's Proposal was noteasatlabtimef
Proposal submission or was i nc Irmatiog, duch Rropasah hall Be o p
d i s g u andrejectedbr furtherevaluationrandmaybe subjectto sanctions iraccordancevith IT C5.

Extension of Validity Period

TheProcuringentity will makeits besteffortto completeghenegotiationsvithin theproposal'svalidity period.
However, should the need arise, the Procuring Entity may request, in writing, all Consultants who submittec
Proposalgrior to the submisiondeadlineto extendthe Proposalsvalidity.

If theConsultanagreedo extendthevalidity of its Proposalit shallbedonewithoutanychangen theoriginal
Proposabndwith thec o n y r moftheavailability of the Key ExpertsexceptasprovidedinlTC12.7.

The Consultanhastheright to refuseto extendthe validity of its Proposain which casesuchProposawill
notbe furtherevaluated.

Substitution of Key Experts at Validity Extension

If any of the Key Experts become unavailable for the extended validity period, the Consultant shall provide &
written adequate justiycation and evidence sati:
request. Insuchcas, a repl acement Key Expert shall have e
thoseof theoriginally proposedey Expert. Theechnicalevaluationsore, howevemwill remainto bebased

on theevaluationof the CV of the original Key Expert.

If the Consultant fails to provide a substitute |
reasons for the replacement or |jEuat$ytsuck Breposal oili bear e
rejected.

Sub-Contracting

The®@ nsul tant shall not subcontract the whole or
written approvalof the ProcuringEntity.

Cl ar i yandAmendmentof RFP

The Consultant may request a cl aiodingicatedinthe DataoSheeta n 'y
before the Proposals' submission deadline. Any r
electronic means, to the Procuring Entity's address indicated in the Data Sheet. The Procuring Entity wil
respnd in writing, or by standard electronic means, and will send written copies of the response (including
an explanation of the query but without identifying its source) to all Consultants. Should the Procuring Entity
deem it necessary to amend the RFP aseas u | t of a clariycation, it
described below:

At any time before the proposal submission deadline, the Procuring Entity may amend the RFP by issuing a

amendmenin writing or by standarcelectroniomeans. Thamendmenshallbesentto all invited Consultants
andwill bebindingonthem. TheConsultantshallacknowledgeeceiptfall amendments writing.
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13.3

13.4

14.

14.1

15.

15.1

15.2

16.

16.1

16.2

16.3

16.4

If the amendments substantialthe ProcuringEntity may extendthe proposalsubmissiordeadlineto give
the Consltantsreasonabléime to takeanamendmenin to accountin their Proposals.

The Consultant may submit a modiyed Proposal or
proposakubmissiordeadlineNomo d i y ctatheTechmigalor FinancialProposakhallbeacceptedafter
the deadline.

Preparation of Proposalsd Spec i €ansiderations
While preparinghe Proposalthe Consultanimustgive particularattentionto thefollowing:

(a) If a Consultant considers that it may enhance its expertise for the assignment by associating with othe
consultantsn theform of a JointVentureor asSub-consultants, ithay do solongasonly oneProposal
is submitted, in accordance with ITC 11. Above. A Consulartnotassociate with shortlisted
Consultant(s)Whenassociatingvith nonshortlisted/norinvitedy r rmstheform of ajoint ventureor
a subconsultancy, the shortlisted/invited Consultant shall be a lead member. If shortlisted/invited
Consultantissociatesvith eachother, anyof themcanbealeadmember.

(b) The Procuring Entity may indicate in the Data Sheet the estimated aorddey Experts' time input
(expressedn persommonth), or the ProcuringEntity's estimatedotal costof the assignmentbut not
both. Thisestimateis indicativeandthe Proposakhall be basedon the Consultant'wn estimategor
thesame. Thiglauseshallnot applywhenusingFixed Budgetselectionmethod.

(c) Forassignmentsinderthe Fixed-Budgetselectionmethod the estimatedKey Expertstime input shall
not be disclosedlotal available budget, with an indication whether it is inclusive or exausitaxes,
is givenin the DataSheetandthe FinancialProposakhallnot exceedhis budget.

d) Key Experts shall not appear in more than one proposatsiske allowed in the Data Sheet. Invited
yrms must conyrm and ensure their Key expert
otherwise proposals with Key experts appearing in other proposals will be rejected.

Technical Proposal Format and Content

The Technical Proposal shall be prepared using the Standard Forms provided in Section 3 of the RFP and sh
comprise the documents listed in the Data Sheet under ITC 10.1. The Technical Proposal shall not include ai
ynanci al informapbenl AoMmeehni ogl mRBterial ymranci
responsive.

Consultant shall not propose alternative Key Experts. Only one CV shall be submitted for each Key Exper
position.Failureto complywith this requirementvill makethe Proppsalnonresponsive.

Financial Proposal

TheFinancialProposakhallbe preparediusingthe Standard-ormsprovidedin Section4 of the RFP.It shall

list all costsassociateavith theassignmentincluding(a) remuneratiorior Key ExpertsandNon-Key Expets,

(b) reimbursable expenses indicated in the Data Sheet. Irrespective of the consultant selection method, a
Consultanthatdoesnot submit itemizedandpricedy n a nprapasdlor merelyrefersthe ProcuringEntity

to otherlegalinstrumentdor the applicableminimumremuneratiorieesshallbe consideredonresponsive.

Price Adjustment

For assignments with a duration exceeding 18 months, a price adjugtmesion for foreign and/or local

i n p afor remuneratiomatesapplyif so,statedn the DataSheet.

Taxes
TheConsultantanditsStdonsultantsandExpertsareresponsibleformeetingalltaxliabilitiesarisingoutothe
Contract unless stated otherwisetlie Data Sheet. Information on taxes in Kenya is provided in the Data
Sheet.

Currency of Proposal

The Consultanmayexpresshe pricefor its Servicesn thecurrencyor currenciessstatedn the DataSheet.

If indicatedn the DataSheettheportion of thepricerepresentindgpcal costshallbe statedn KenyaShillings.
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16.5

17.

17.1

17.2

17.3

17.4

17.5

18.

18.1

18.2

18.3

18.4

18.5

19.

19.1

Currency of Payment
Paymenunderthe Contractshallbe madein the currencyor currenciesn which the paymenis requestedhn
the Proposal.
SUBMISSION, OPENINGAND EVALUAT ION
Submission,Sealing,and Marking of Proposals

The Consultant shall submit a signed and complete Proposal comprising the documents and forms i

accordance with I TC 10 (Documents Comprising Pr.
informationi n t hei r Proposals which i s conydenti al 1
information, trade secrets or commerci al or ynar
mai | or by hand. | f s p e ¢ i n§ lead thei optiont oh submiitiagt ita Prépbseale t

electronically.

An authorizedepresentativef the Consultanshallsignthe original submissiorettersin therequiredformat
for both the Technical Proposaland the Financial Proposalsand shall initial all pagesof both. The
authorization shalbein theform of awritten powerof attorneyattachedo the TechnicalProposal.

A Proposalkubmittedby a Joint Ventureshall be signedby all membersso asto be legally binding on all
members, or by an authorizegbresentative who has a written power of attorney signed by each member's
authorized representative.

Any modiycations, revisions, interlineations, er
initialed by the personsigningthe Proposal.

The signedProposalshallbema r k e d i Rand3ts ddpidsma r k e d ofagappRopriate The
number of copies is indicated in the Data Sheet. All copies shall be made from the signed original. If there ar
discrepanciebetweerthe original andthe copies the original shall prevail.

Sealingand Marking of Proposals

The yrm shal |l sadiah single sealed Bneelofer oo ip @ single sealed package,singiea
sealeccontainebearingthe name and Reference number of the assignment, addressel@rtactivengEntity
andava r n iD® JOTROPEN BEFORE 18" JUNE 2021 AT 11.00 AM0O .  Withé dingle envelope,
package or container, the Firm shall place the following separate, sealed envelopes:

In the single sealed envelope, or in a single sealed package, or in a single sealed container the followir
documentshallbeenclosedandshallbe addressedsfollows:
i) in an envelope or package or container marke:
Technical Proposafsdescribedn ITC11;
i) in anenvelopeor packageor containemarkedi C O P | &l 8quijredcopiesof the TechnicalProposal
i)  inanenvelopeor packageor containemarkedit OR | G| MIAreqairedcopiesof the Financial
Proposal; and

Theinnerenvelope®r package®r containershall:
i) Bearthe nameandaddres®f the ProcuringEntity.
i) Bearthenameandaddres®f the Firm; and
iii)  BearthenameandReferencanumberof the Assignment.

If anenvelopeor packageor containelis notsealecandmarkedasrequiredthe Procuring Entity will assume
no responsibilityfor the misplacemenbr prematureopeningof the proposal Proposalghatare misplacedor
opened prematurelyill notbeaccepted.

The Proposal or its modiycations must be sent t
Procuring Entity no later than the deadline indicated in the Data Sheet, or arsi@xterthis deadline. Any
Proposal or its modiycation received by the Pro

rejectedandpromptlyreturnedunopened.
Conydentiality/ Canvassing
From thetime the Proposalsareopenedo thetime the Contractis awardedthe Consultanshouldnot contact
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19.2

19.3

20.1

20.2

21

21.1

21.2

221

the ProcuringEntity on any matter related to its Technical and/or Financial Proposal. Information relating to
the evaluationof Proposalsand award recommendationshall not be disclosedto the Consutants who
submittedthePr oposal s or to any other party not ofycie
of the Contract award information.

Any attemptby Consultantsor any one on behalfof the Consultantto i n p u amproperlythe Procuring
Entity intheevaluaton of theProposal®r Contractawarddecisiongnayresultin therejectionof its Proposal
andmay besubjectto the applicationof prevailingPPRA'sdebarmenprocedures.

Notwithstanding the above provisions, from the time of the Proposals' openimgtimé of Contract award
publication,if a Consultantwishesto contactthe ProcuringEntity on any matterrelatedto the selection
process, ishoulddo soonly in writing.

Opening of Technical Proposals

The Procuring Entity's opening committee shalldiari the opening of the Technical Proposals in the presence
of the Consultants' authorized representatives who choose to attend (in person, or online if this option is offere
in the Data Sheet). The opening date, time and the address are stated imtBbdeat The envelopes with

the Financial Proposal shall remain sealed and shall be securely stored by the Procuring Entity or with
reputable public auditor or independent authority until they are opened in accordance with ITC 22.

At the opening of the 8chnical Proposals the following shall be read out: (i) the name and the country of the
Consultanor, in case of a Jointenture the name of the JoidMenture,the name of the lead member and the
namesand the countriesof all membersy(ii) the presenceor absenceof a duly sealedenvelopewith the
FinancialProposal{iii) anymo d i y c ta thd Pooposakubmittedprior to proposalsubmissiordeadline;
and(iv) any otheiinformationdeemedappropriateor asindicatedin the DataSheet.

ProposalsEvaluation

Subjecto provisionof ITC 15.1, thevaluatorsof theTechnicalPropos#s shallhaveno accesso theFinancial
Proposalsintil thetechnicalevaluations concludedand aftetheProcuringEntityn o t iallthe Gonsultants
in accordancevith ITC 22.1.

The Consultantis not permittedto alter or modify its Proposalin anyway after the proposalsubmission
deadline excepspermittedunderITC12.7.While evaluatingthe Proposalsthe EvaluationCommitteewill
conductthe evaluatiorsolelyon the basisof the submittedT echnicalandFinancialProposals.

Evaluation of Technical Proposals

The Procuring Entity's evaluation committee shall evaluate the Technical Proposals that have passed tl
eligibility and mandatory criteria, on the basis of their responsiveness Teitimsof Reference and tHeFP.

The eligibility and mandatorgriteria shall include the following and any other that may include in the Data
sheet.

a) Firm hassubmittedtherequirednumberof copiesof the TechnicalProposals.
b) Firmhassubmittedasealedy n a npropacsdl.
c) TheProposalis valid for therequirednumberof days.

d) The Technical Proposal is signed by the person with power of attorney, without material deviation,
reservation, oomission.

e) TheTechnicalProposals completewith all theformsandrequireddocumentaryevidencesubmitted.

f) A validtaxcompliancec e r t iontag exeémptionc e r t iissuedaythe KenyaRevenueAuthority
in accordancevith ITT 3.14for Kenyany r ms .

g) Key Expertsarefrom eligible countries.

h) Key Expertsdo notappeain morethanoneproposal, ifsorequired.

i) A shortlistedy r Iasnot participatedn morethanoneproposaljf sorequired.

i) TheConsultanis notinsolvent, in receivership, bankrugtin the procesof beingwoundup.

k) The Consultant, its sutonsultants and experts have not engaged in or been convicted of corrupt or
fraudulentpractices.

[) TheConsultanis neitherprecludedrom enteringinto a Contractnor debarrecoy PPRA.
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22.2

23.1

23.2

23.3

23.4

24.

24.1

n) TheConsultant, itsubconsultant@andexpertshavenoc o n pdf intérest.

EachresponsiveProposalwill be givenatechnicalscore. A Proposakhallberejectedat this stageif it does
not respondo importantaspect®f the RFPor if it fails to achievethe minimumtechnicalscoreindicatedin
the Data Sheet.

Public Opening of Financial Proposals
UnsuccessfuProposals

After the technical evaluationis completed,the Procuring Entity shall notify those Consultantswhose
Proposals wereonsiderechonresponsiveo the RFP and TOR or did not meetthe minimum qualifying
technicalscore, advising them the following: (i) their Proposal was not respaisiie RFP and TOR or did
not meet the minimurgualifying technicalscore;(ii)provideinformationrelatingto the Consultant'overall
technicalscore, as well as scores obtained for each criterion ancriseitbion; (iii) their Financial Proposals
will be returned unopenealfter completingthe selectionprocessand Contractsigning;and(iv ) notify them
of thedate time and locatiorof the public openingof the FinancialProposalandinvite themto attend.

FinancialProposalgor QBS,CQSandSSS

Followingtherankingof the TechnicalProposalswhentheselections basecbn QBSor CQS,thetop-ranked
Consultant is invited to negotiate the Contract. Only the Financial Proposal of the technicatykieg
Consultants openedy theopeningcommittee All otherFinancialProposalshallbereturnedunopenedtfter
theContractnegotiationaresuccessfulliconcludedandthe Contracts signedwith thesuccessfuConsultant.

Whenthe selectionis basedon the SSSmethodandif the invited Consultantmeetsthe minimumtechnical
score requiregassingthey n a n gpropaesalshall be openedand the Consultantinvited to negotiatethe
contract.

FinancialProposaldor QCBS,FBS,LCS

Following the ranking of the Technical Proposals, and after internal \agpydhe Procuring Entity shall
simultaneoushnotify in writing thoseConsultantasvhoseProposalsvere consideredesponsiveo the RFP

and TOR, and that have achieved the minimum qualifying technical score, advising them the following: (i)
their Proposlawas responsive to the RFP and TOR and met the minimum qualifying technical score; (ii)
provide informatiorrelatingto the Consultant'soverall technicalscore,aswell as scoresobtainedfor each
criterion and sukcriterion;(iii) their Financial Proposa will be openedat the public openingof Financial
Proposalsand(iv) notify themof the date,time andlocationof the public openingandinvite themfor the
openingof theFinancial Proposals.

Opening of Financial Proposals

Theopeningdateshouldallow theConsultants u f y time ® detidefor attendingheopeningandshallbe
no lessthany v &) B@sinessDaysfrom thedateof n o t i y of thé resolts of the technicalevaluation,
described ifTC 22.1and22.2.

The Consultant's attendance at the opening oFit@ncial Proposals (in person, or online if such option is
indicatedin the DataSheet)s optionalandis atthe Consultant'shoice.

TheFinancialProposalshallbe openedoublicly by the ProcuringEntity'sopeningcommitteen thepresence
of therepresentative®f the Consultantsand anyoneelsewho choosego attend.Any interestedoarty who
wishesto attendthis public openingshouldcontactthe ProcuringEntity asindicatedin the DataSheet At the
opening thenamef the Consultantsand theoveralltechnicalscoresincludingthebreakdownby criterion,
shallbereadaloud.The FinancialProposalwill thenbeinspectedo ¢ o n ythattheyhaveremainedsealed
andunopened. ThedeinancialProposalshall bethenopenedandthetotal pricesreadaloudandrecorded.
Copiesof therecord shalbe sentto all Consultantsvho submittedProposals.

Correction of Errors

Activities and items described in the Technical Proposal but not priced in the Financial Proposal, shall be
assumed to be includéal the prices of other activities or items, and no corrections are made to the Financial
Proposal.

Pagel4of 78



24.2 Time-BasedContractslf a Time-Basedcontractform is includedin the RFP,in caseof discrepancyetween
() a partialamount(sukiotal) andthe total amount, or (ii)betweenthe amountderivedby multiplication of
unit price withquantityandthetotal price, or (iii) betweery g u anedveords, thdaterwill prevail.ln caseof
discrepancy betweethe Technicaland FinancialProposalsn indicating quantities of input, the Technical
Proposapr evai l s and the Procuring Entity's evaluat:.i
the Financial Proposalo asto makeit consistentwith that indicatedin the TechnicalProposalapply the
relevantunit price includedn the FinancialProposalo the correctedquantity,andcorrectthe total Proposal
cost.

24.3 Lump-Sum ContractsIf a LumpSum contract form is included in tR&P the Consultant is deemed to have
included all prices in the Financial Pragad, so neither arithmeticabrrectionnor price adjustments shlé
made. The total price, net of taxes understood as per ITelew,s peci yed i n the Finar
FIN-1) shallbe consideredasthe offeredprice.

25. Taxes

25.1 Subject to ITC 24.2, all taxes are deemed to be included in the Constitemttsal proposal as separate
items, and, therefore, considered in the evaluation.

25.2 All locali d e n t taxgsevield @ the contractin voices guchassalestax, VAT, excisetax, or anysimilar
taxes ottevies)andin comeandwithholdingtax payableo Kenyaontheremuneratiorf nonresidenExperts
for the servicesenderedn Kenya aredealtwith in accordancevith theinstructionsin the DataSheet.

26. Conversionto Single Currency

26.1 For the evaluation purposes, prices shall be converted to a single currency using the sellingxciesof,
sourceanddateindicatedin the DataSheet.

27.  Abnormally Low Prices

2712 An Abnormally Low Price is one where the ynanci g
the proposal, appears unreasonably low to the extent that the price raises material concerns with the Procuri
Entity as to the capability ofthe@s ul t i ng yrm to perform the Contr :

27.2 Intheeventofi d e n t iofapaentiallgAbnormallyLow Priceby theevaluatiorcommitteetheProcuring
Entity shallseekwrittenc | a r i frandheyi romcludinga detailedprice analysesof its pricein relation
to thesubjectmatterof the contract,scope delivery scheduleallocationof risk sandresponsibilitiesandany
other requirementsf the RFPdocument.

27.3 After evaluatiorof thepriceanalyses, ithe ProcuringEntity determinsthatthey r masfailedto demonstrate
its capabilityto performthecontractfor the offeredprice,the ProcuringEntity shallrejectthey r nprogosal.

28. Abnormally High Prices

28.1 An abnormally high price is one where the proposal price, in combination with otletitwent elements of
the proposal, appears unreasonably too high to the extent that the Procuring Entity is concerned that it (tt
Procuring Entity) may not be getting value for money or it may be paying too high a price for the contract
compared with maiik prices or that genuine competition between Consultants is compromised.

28.2 In caseof anabnormallyhigh tenderprice, the ProcuringEntity shall makea surveyof the marketprices,
checkif the estimatedcostof the contractis correct,andreviewthe RFPto checkif thes pe c i y TGRt i on
scopeof work andconditionsof contractare contributoryto the abnormallyhigh proposalsThe Procuring
Entity mayalsoseek writterc | a r i jrandhe Coasultanton the reasonor the high proposalprice. The
Procuing Entity shall proceed a®llows:

i) If theproposalpriceis abnormallyhigh basedon wrongestimatedostof the contract theProcuring
Entity mayacceptor not accepthe proposaldependingon the ProcuringEntity's budgetconsiderations.
i) If s p e ciong, T@Rt scopeof work and/orconditionsof contractare contributoryto the abnormally
high proposal prices, the Procuring Entity shall reject all proposals and riraytecfor proposals for
the contracbasednrevisedestimatess p e ¢ i y TGRtscopenf svgrk andconditionsof contract.

28.3 If theProcuringEntity determineshatthe ProposaPriceis abnormallytoo high becaus@enuinecompetition
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29.1

29.2

29.3

29.4

30.1

3L

31.1

32.1

32.2

betweenConsultantsis compromised(often due to collusion, corruption or other manipulationy, the
Procuring Entity shall reject all Proposals and shall institute or cause competent Government Agencies tc
institute an investigation on the cause of the compromise, beforeitiag for proposals.

Combined Quality and Cost Evaluation
Quality and Cost Based Selection (QCBS) Method

In thecaseof QualityandCostBasedSelectioNQCBS) thetotal scoreis calculatedy weightingthetechnical
andy n a nscoresmaindaddingthemasperthe formulaandinstructionsin the DataSheet.The Consultant
that achévesthe highestcombinedtechnicalandy n a nscadrewill ben o t iagdandted for negotiations.

Fixed Budget Selection (FBS) Method

In the case of FBS, those Proposals that exceed the budget indicated in ITC 14.1.4 of the Data Sheet shall
rejeded. The Procuring Entity's evaluation committee will select the Consultant with the higyhlesd
Technical Proposal that does not exceed the budget indicatedRRRheotify and invite such Consultant to
negotiatehe Contract.

Least Cost Selectin (LCS) Method

In the caseof LeastCost Selection(LCS), the Procuring Entity's evaluationcommitteewill selectthe
Consultant whose Proposal is the lowest evaluated total price among those Proposals that achieve t
minimum technical scoreequiredto pass,notify the Consultantand invite the Consultantto negotiatethe
Contract.

Combined Technical and Evaluation Report

The evaluation committee shall prepare a combin
recommendationir awardor otherwiseand subjectto the requiredapprovalswithin the ProcuringEntity
priorton ot i y arainvitation ef Consultanfor negotiations.

Not i y ofdntentiomto enterintoaCont r act / MbAwardy cat i on

The Procuring Entity shall sendtae h Consul t ant (that has not al
unsuccessfulthe No t i y cofa Inténtion to Award the Contractto the successfulConsultant. The
Notiycation of I ntentfi oMo tt ioy Anart gallrconmifi, @ mamim@npthet r a ¢
following information:

i) Thenameandaddres®f the Consultantwith whomthe ProcuringEntity successfullynegotiateda contract;

i) the contractprice of the successfuProposal;

iiiy  astatemenof thereasonsvhy therecipient'sProposalvasunsiccessful

iv)  theexpirydateof the StandstillPeriod,and

V) instructions on howtorequesttee br i eyng and/ or submit a compl a

Standstill Period

The Standstil Periodshallbe the numberof daysstatedin the DataSheet.The StandstillPeriodcommences

the dayafterthedatethe Procuringentity hastransmittedo eachConsultan{thathasnotalreadypeemn ot i y e d
thatit has been unsuccessf uRAyardthehGontratb The anteatt shallmot bef |
signed earliethanthe expiry of the StandstillPeriod.This periodshallbe allowedfor aggriexed Consultants

to lodge an appealThe procedurefor appealandthe authorityto determinethe appealor complaintis as
indicatedin theData Sheet.

NEGOTIATIONS AND AWARD

Negotiations

The negotiations will be held at the date and address indicatdtk iData Sheet with the Consultant's
representative(s) who must have written power of attorney to negotiate and sign a Contract on behalf of th

Consultant.

The evaluation committee shall prepare minutes of negotiations that are signed by the AccoyntingnOf
the Consultant'sawuthorizedepresentative.
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32.3 Availability of Key Experts

Theinvited Consultanshallc o n ytheavailabilityofallKeyExpertsincludedintheProposalasapriisite to

the negotiationsor, if applicable, a replacement in accordance Wi | TC 1 2. Failure |
Experts'availability may resultin the rejection of the Consultant'sProposaland the Procuring Entity
proceeding tmegotiatethe Contractwith the nextrankedConsultant.

32.4 Notwithstandinghe above the substitutionK ey Expertsat the negotiationamay be consideredf duesolely
to circumstancesutsidethe reasonableontrol of and not foreseeabldy the Consultantjncluding but not
limited to deathor medicalin capacity In suchcasethe Consultanshall offer a substituteKey Expertwithin
theperi od of time speciyed in the letter of invit
better q aaéxpeyiencahtanthe original candidate.

32.5 Technical negotiations

The technical negotiations include discussions off#frensof Reference (TORS), the proposedthodology,

the Procuring Entity's inputs, the special conditionsof the Contract, andy n a |l ithefi Dgs crof pt i ¢
Ser vi c efsheCoptraat. Thesediscussionshall not substantiallyalter the original scopeof sevices
underthe TOR orthetermsof the contract, lesthe quality of they n @arbduct,its price, or therelevanceof
theinitial evaluation beffected.

32.6 Financial negotiations

They n a nnegotationsncludethec | a r i gf theConsutant'saxliability in Kenyaandhowit should
be r eiméeConrtrdct.All applicabletaxesshall be itemizedseparatelyandincludedin the contract
price.

32.7 If theselectiormethodincludedcostasafactorin theevaluationthatis QCBS FBS, LCS, the uni ratesand
the totalprice statedn the FinancialProposafor a Lump-Sumcontractshallnot be negotiated.

32.8 Where QBS or CQS methods was used faruenpsum Contractas indicated in th&FP,the unit rates
negotiationsshall not take place,exceptwhenthe offeredKey ExpertsandNon-Key Expertsremuneration
ratesaremuchhigherthanthetypicallychargedratesbyconsultantsinsimilarcontractsortheprofessionalpractice. |
suchcasetheProcuringEntity mayaskforc | a r i yanddf thefeesaseveryhigh,askto changdaherates.
Theformatfor (i) providinginformationonremuneratiomatesin thecaseof QB SandCQS;and(ii) clarifying
remuneration rates' structure under this Clause, is provided in Appendixh® Financial Form FIS:
Financial Negotiation§ Br eak down of Remuner ati on Rates. | f
consideredoo high, the ProcuringEntity mayterminatethe negotiatiorandinvite the nextrankedConsultant
to openitsy n a nmopasdlandnegotiatehe contract.

32.9 In thecaseof a Time Basedcontract negotiationof unit ratesshallnot takeplace,exceptwhenthe offered
Key Experts and NoKey Experts' remuneration rates are much higher than the typically chargedyat
consultants irsimilar contractsin suchcase the ProcuringEntity mayaskforc | a r i yaodaftthefees s
are veryhigh, askto changetherates.The formatfor (i) providinginformationon remuneratiorratesin the
caseof QBS and CQS; and (ii) clarifying remuneratiorrates'structureunderthis Clause,is providedin
AppendixA to theFinancialFormFIN-3: FinancialNegotiationsBreakdownof RemuneratiorRates. Ifafter
thecl ari ycations, the price i sntitgrhayterminatedhe segotiation and t
invite the next ranke@onsultanfor negotiations.

32.10WhereSSSmethodwasusedasindicatedin the RFP,boththe unit ratesandtotal price shallbe negotiatedIf
the negotiations fail, the Procuring Entity shalhtérate the Consultant selection process. In that event, the
Procuring Entity shall review the consultancy requirements and market conditions prior to deciding to use ai
appropriateselectionmethodto againprocurethe consultingservices.

33.  Conclusion ofNegotiations

331 The negotiations are concluded with a r mitalecébw o f
the Accounting Ofycer and the Consultant's auth
outcome of the negotiations.

33.2 If the negotiations fail, the Procuring Entity shall inform the Consultant in writing of all pending issues and
di sagreements and provide a ynal opportunity to
ProcuringEntity shall terminatethe negdiationsinforming the Consultantof the reasondor doing so. The
Procuring Entity will invite the nextanked Consultant to negotiate a Contract. Once the Procuring Entity
commences negotiations with the neaked Consultant, the Procuring Entity shradt reopen the earlier
negotiations.
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34.1

35.1

35.2

36.1

36.2

36.3

Letter of Award

Upon expiry of the Standstil!/ Period, speciyed i
beeny | evithin the StandstillPeriod and upon successfuhegotiationsthe ProcuringEntity shall senda
Letter ofAwardto the successful@s ul t ant . The | etter shall conyrm

to the successful Consultant and requesting the Consultant to sign and return the draft negotiated Contra
within Twenty-One(21) Daysfrom the dateof the Letter of Award.

Signing of Contract

The Contract shall be signed prior to the expiration of the Proposal Validity Period and promptly after expiry
of the Standstil!] Period, speciyed in I TC 28.1 ¢
yl ed wit hilliPeribdhe St ands

The Consultant is expected to commence the assi
Sheet.

Publication of Procurement Contract

Within the period speciyed in the Dat a€onBdctewhith, t |
shall contain, at a minimum, the following information: (a) name and address of the Procuring Entity; (b) name
and reference number of the contract being awarded, (c) the selection method used; (d) names of tt
consultants that submitted pasals; (e) names of all Consultants whose Proposals were rejected or were not
evaluat ed; (f) the name of the successful consul
summary of its scope.

Consider carefully the information on Caitteints to be published, particularly evaluation by the Procuring
Entity, to avoid disclosing information which can facilitate -bighing formation going forward. Suggest
amendment as follows:

TheawardedContractshallbe publishedonthe ProcuringEntity's websitewith freeaccessf availableandin
t h e opfogucementenderportal.
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SECTION 2 (B). DATA SHEET

A General Provisions

Reference for

ITC Clause

1 (k) Electronic procurement system shall not be used.

2.1 Name of the Procuring Entit{<enya Film Classification Board
TheConstutancy Selection Method iQuality and Cost Based Selection (QCBS) Metho

2.2 Financial proposals to be submitted together with Technical Proposals in separate
envelopesYES
The name of the assignment®spvision of Consultancy Services to Conduca
Baseline Survey on the Boardds Filn
Services

2.3 A pre-proposal conference will be heldp

24 The Procuring Entity will provide the following inputs, project data, reports etc. to facil
the preparation ahe proposalgeelevant documentation;provide letters of introduction
where neededprovide conference facilities for meetingsset up a team to be charged
with reviewing the TORs, reviewing and commenting on the reports and deliverables,
However, the clent shall not provide administrative support services like transport,
computers, printers, materials etc.

3.3(iv) Any other types of cdticting relationships as indicated in the Data Shdet.Applicable

4.1 No unfair competition advantage apglie® the selection of the firms

6.2 Maximum number of membeiin the Joint Venture shall b&hree (3 No.)

6.6 (a) The |l ist of debarred firms and individ
www.ppra.go.keor emailcomplaints@ppra.go.ke

6.7 The husiness will be registered with/A

B Preparation of Proposals
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10.1

The Proposal shall comprise of the following;

Istinner Envelope with the Technical Proplpsa

Power of Attorney to sign the Proposal

TECH1: Technical Proposal Submission Form

TECH2: Consul tantés Organization and EX
TECH-3: Comments and Suggestions

TECH-4: Description of Approach, Methodology and Workplan

TECH-5: Work Schedule ahPlanning for Deliverables

TECH-6 : Team Composition, Assignment , an
TECH-7: Mandatory Documentary Evidence
AND

2" Inner Envelope with the Financial Proposal

(1) FIN-1: Financial Proposal Submission Form
(2) FIN-2: Summary of Costs

(3) FIN-3: Breakdown of Remuneration

(4) FIN-4: Breakdown of Reimbursable Expenses

A General Provi

sions

Reference for

ITC Clause
11.1 Participants of Suloonsultants, and Key Experts in monarn one Proposal is permissible
NO.
12.1 Proposal nust remain valid fo60 daysafter the proposal submission deadline.
13.1 Clarifications may be requested no later tfianee (3) daysprior to the submission
deadline
The contact information for requesting clarification is;
Email: procurement@fcb.co.ke
16.1(b) The Financial Proposal will include (but not limited to) the following reimbursable exp
i) A perdiem allowance including hotel, for experts for every day of absence from
home office for the purposes of the services
ii)  Cost oftravel by the most appropriate means of transport and the most direct pre
route
iiiy Cost of office accommodation, including overheads and-btagk support
iv)  Communication costs
v)  Cost of purchase or rent or freight of any equipment required to belpby the
consultants
vi)  Cost of report production (including printing) and delivering to the
Procuring Entity
vii) Other allowances where applicable, and provisional or fixed sums (if any)
viii) Any other charges, if applicable
16.2 A price adpstent provision applies to remeration ratesNO
16.4 The Financial Proposal shall betsthin the following currencie&enya Shillings

C Submission, Opening and Evaluation

17.1

The Consultants shall not have the option of submitting their Patgpetectronically

Page20 of 78



17.5 The Consultant must submit:
a. Technical Proposal®©ne Original and One (1) Copy
b. Financial Proposal©ne Original and One (1) Copy
18.5 The Proposals must be submitted not later than;

Date:FRIDAY 18™ JUNE, 2021
Time:11.00 a.m

The Proposal Submission Address is;

Chief Executive Officer

Kenya Film Classification Board
Uchumi House 15 Floor

Aga Khan Walk, Nairobi.

P.O.Box 4422600100 Nairobi, Kenya

The tender documents shall be depositatiéTenderBox located at th&FCB offices15"
Floor Uchumi House Aga Khan Walk Nairobi. Bulky tender documents that cannot fit ir

the tender box shall be delivered and registatedeSupply Chain Management office

A General Provi

sions

Reference for

ITC Clause

20.1 An online option of the opening ofa@llechnical Proposal is offerddO

20.2 In addition, the following information will be read aloud at the opening of the Technica
Proposal:Name of Consultants and Bid Security Amount and Namef Issuer.

221 Other eligibility and mandatory criteria shall:be

Copy of certificate of Incorporation or Certificate of Registrati

> |Copy of valid Tax Compliance Certificate

3 Copy of County Government Single Business Permit

4. |Copy of certificate of Confirmation of Directors and Sharehol
(CR12)

5. |Power of attorney/ Authorization Letter, Giving the name of
person who has been authorized to submit/execistagneemen
as a binding document and this person should sign all the
documents related to this tender.

Must submit a duly filled , signed and stamped Confidential
6. |Business Questionnaire tineformat provided by authorized
signatory/persn
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7. |Document submission

(a) Properly bound document/ wedtesented document
tape bound. All pages of the tender document should
be serialized or serially numbered.

(b) Original and copy of the proposal documents shall
be placed in sepamsealed envelopes
clearly ma r k@ridinafdo a @Gogyo i a nd
addressed as statedli8.5 above

(c) Technical and Financial proposals should
be put in a gearate envelope clearly marked
fiTechnicaland FinancialPr oposal s 0

8. |Submit the required nuper of copés i.e one (1) originaland
one (1) copyfor both Technical and Financial Proposals.

9. |Original Bid Security oKenya Shillings One Hundred
Thousand Only (Kshs. 10,000.00)rom a reputable financial
institution in Kenyavalid for 30 days beyond the Tender
Validity period. (To be attached in the Technical Proposals)

10.Duly filled, signed and Stamped Self Declaration form that th
Tenderer will not engage in any Corrupt or Fraudulent Practi

11 Duly filled, signed and stamped Seldeclaration Form that the
Tenderer is Not Debarred

12.Duly filled, signed and stamped Certificate of Independent
Proposal Determination

13.Duly filled, signed and stampédkclaration and Commitment t
The Code of Etitcs

Financial Evaluation (Mandatory)to be attached in the Financial Proposals

i) Duly filled, signed and Stamped Financial Proposal Submission Form

i) Submitted the required number of copies of the Financial Prispicsaone(1)

original and one (1) copy

i) The bid document (Financi al Proposal
sequentially paginated / serialized.

At this stage, the tenderer 6s sraspomsive. s
The nonresponsive submissions wibe eliminated from the entire evaluation process
and will not be considered further.

22.2

The criteria, suizriteria, and point system for the evaluation of the Technical Proposal

No | Description Maximum
score

A | Specific experience dhe firm/consultat related to the assignm
(10 Marks)
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O Experience irconducting surveys line with requirements as
outlined in the TOR (Provide evidence through
recommendation letters, contracts or Local Service Order
at least 2 client reference sites)

a) A minimum of five years of experience | 10Marks

conducting surveg (4 marks)

b)  Atleast two assignments of similar natuBer(arks)

B | Adequacy of the proposed work plan and methodology in
responding to the Terms of Referengé lfarks)

Methodologyof implementing the assignmetat achieve the
desired objectives: Overall approach to undertaking the
assignment

25 Marks

- Data collection methods

I nterpretation of TORs/ Firm
10 Marks

Work plan to incorporate all the actieis to be undertaken as p¢

the Terms of Reference.Adequacy of proposed work plan 10 Marks

Organization and staffing 5 Marks

Notes to the Consultant: The Procuring Entity will assess whether the proposed methodology lisaz,
responds to the TORs, work plan is realistic and implementable, overall team composition is balanced
and has an appropriate skill mix and the work plan has the right input Experts.

A General Provisions

Reference for

ITC Clause

C | Qudifications and competence of tkey staff for the assignmen
(30 marks)
Notes to the consultant: each position number corresponds tq
the same for the key experts in Form TECH6 to be prepared
by the consultant.

Lead Consultant(15 Points)

I. Geneal qualficationsi general education and training
3 marks

il. Adequacy of the assignmeinit least 5 years of
experience in conducting surveys. Must provide evide
through recommendation letters of assignment of a 15
similar nature.- (8 Marks)

iii.  Relevamexperience inhe film sectoigovernment
organizatiorfor similar assignment4 marks
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Other Key Staff

Economist (5 points)

General qualifications general education, training
and experiencé 2 marks

Adequacy of the assignmeingxperiencen
conductingsimilar assignmerit 2 marks

Relevant experience surveys in the film sector or
government organizatianl mark

Project Management Expert

General qualifications general education, training
and experiencé 2 marks

Adequacy of the assignmeiiexperience in
conducting similar assignmeh2 marks

Relevant experience in the film sector or governm
organizatiori 1 mark

Expert with Film related qualification

General qualifications general education, training
andexperiencéd 2 marks

Adequacy of the assignmeirgxperience in
conducting similar assignmen® marks

Relevant experience in the film sector or governm
organizatiori 1 mark

D | Capacity Building Training and knowledge transfer (10 Marks

i.  Provide knowledge transfer methoddkgto be
deployedn this assignment (1@larks)

10

Totals

100

The total points are as summarized below;

Points
Experience of the firm/consultant 10 Marks
Proposed work plan and approach 50 Marks
Key Professiongbersonnel 30 Marks
Capacity Building 10 Marks
Total 100

The minimum technical score required to pass is M.

A Consultancy firm who scores %0and above is recommended to be considere

financial evaluation.
A Consultant who scores less thard#@ disqualified fom further evaluation.
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29.3

The formulae for determining the Financial Score (Sf) is as follows:

(Sf = 100 X™/= where Sf is the financial score; Fm is the lowest priced financial propd
and F is the price of the proposal under consideratiamather proportional linear formulg

Alternative formulae for determining the financial scores is the following:
The weights given to the Technical and Financial Proposals are:

T=0.80
P=0.20
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SECTION 3. TECHNICAL PROPOSAL 1T STANDARD FORMS

{Notes to Consultarghown in bracketsKthroughoutSection 3 provide guidance to the Consultant to prepare the
Technical Proposal; they should not appear on the Proposals to be submitted.}

1 FORMTECH -1: TECHNICAL PROPOSAL SUBMISSION FORM
{Location, Date}

To: [Nameandaddressof Procuring Entity]

Dear Sirs:

We,the undersigned, offer to provide the consulting servicesrsert title of assignmenih accordance witlour
RFP datedinsert Date] and our ProposallVe are hereby submitting our Proposal,igthincludes this Technical
Proposabnda FinancialProposakealedn a separatenvelope.

{If the Consultant is a joint venture, insert the followinyeare submitting our Proposal in association/as a
consortium/as joint venturewith: {Inserta list with full nameandthe legal addressof eachmemberandindicate

the lead memberMehave attached a copy {insertyveitod,ifeodVis | et
already formed fofdV abheee msignéddby every participating membe, which details the

likely legalstructureof andt h e ¢ o n df joinh andseverabldiability of themembersf thesaidjoint venture.

OR

{If the Consultant'roposaincludesSubconsultantsinsertthefollowing:} We aresubmittingour Proposaivith
the followingy r masSub-consultants{inserta list with full nameandaddressof eachSubconsultant.}

We hereby declare that:

a) All the information and statements made in this Proposal are true and we accept that any misinterpretation
misrepresentatiocontainedn this Proposamayleadto ourdis q u a | i by thePto¢ungEntity or maybe
sanctionedy the PPRA.

b)  OurProposakhallbevalid andremainbindinguponusfor the periodof times p e c in theDdtaSheet,
Clause 12.1.

c) Wehavenoc o n pfiintetestin accordancavith ITC3.

d)  Wemeetthe eligibility requirementsasstatedn ITC6,andwec o n your omderstandingf our obligation to
abideby the Government'policy in regardto corrupt,fraudulentandprohibitedpracticesasperITC5.

e) Incompetingor (and,if theawardis madeto us,in executingXhe Contractwe undertakéo observehelaws
againstfraud andcorruption,including bribery, aswell aslaws againstant-competitivepracticesjncluding
bid riggingin forcein Kenya;we herebycertify thatwe havetakenstepso ensurehatno persoractingfor us
or on ourbehalfengagesn anytype of FraudandCorruptionor antrcompetitivepractices.

f) Wec o n ythatme are not insolvent, ineceivershipbankruptor onthe procesf beingof beingwoundup.

g) TheConsultanshalldeclarein the TechnicalProposalSubmissior-orm,that incompetingfor andexecuting
a contractjt shallundertakelo observethe laws of Kenyaagainstfraud andcorruptionincluding bribery, as
well as againsant-competitivepracticesncludingbid-rigging.

)  Weare not guilty of any serious violation of fair employment laws and practegndertake to obsentbe
lawsof Kenyaagainstfraudandcorruptionincludingbribery,aswell asagainstollusiveandanti-competitive
practices, including bid rigginglot hi s ef f ect we have signed the |
De t er miatiaghedetow. Wealsoundertakeo adhereby the Codeof Ethicsfor persongarticipatingin
PublicProcuremenandAssetDisposalActivities in Kenya,copyavailablefrom (specify
websitg¢ duringthe procuremenprocessandthe executionof anyresultingcontract.
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(h  We,alongwith anyof our sub-consultant@renot subjectto, andnot controlledby anyentity or individual
thatis subjecto, atemporarysuspensionr adekarmentimposedoy the PPRA.

(e) Exceptasstatedn thelTC12andDataSheetwe undertake toegotiatea Contractonthebasisof the proposed
Key Experts Weaccepthatthesubstitutionof Key Expertsfor reason®therthanthosestatedn ITC Clausel12
andITCClause29.8nd29.4mayleadto theterminationof Contractnegotiations.

()  OurProposals bindinguponusandsubjecttoanymo d i y c rasuliingfronsthe Contractnegotiations.

(k)  Weunderstandhatthe ProcuringEntity is not boundto acceptany Proposalthatit receives.

We undertake, if our Proposal is accepted and the Contract is signed, to initiate the Services related to the
assignment no later than the date indicated in Clause 32.2 of the Data Sheet.

We remain,

Yourssincerely,

AuthorizedSigrature{In full and

initials}: NameandTitle of Signatory:
Nameof Consultan{c 0 mp anargedrgV's
name):

Contact informatiorfphone and amail):

{For ajoint venture eitherall membersshallsignor only theleadmemberjn which casethe powerof attorneyto
sign onbehalfof all membershallbe attached}
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CERTIFICATE OF INDEPENDENT PROPOSAL DETERMINATION

[, the undersigned, in submitting the accompanying TECHNICAL PROPOSAL SUBMISSION FORM to the

[Nameof Procuring Entity]

[Name and numbepof tender]in response to the

request for tendermadeby: [Name ofTenderer]do hereby make the
following statementsghat| certify to betrueandcompletein everyrespect:

| certify, on behalfof [Nameof Tenderer] that

| haveread and | understande contents of this Certificate;

| understand that the Tender will be disqualified if this Certificate is found not to be true and complete in eve
respect;

| am the authorized representative of the Tenderer with authority to sign this Certifichte,submit the Tender ¢
behalf of the Tenderer;

For the purposes déndet]hiusn d@errsttiayncda tteh aaan d htehevor d |

individual or organizationptherthanthe Tendererwhetheror nota f y | with thesT eéndererwho:

A Hasbeenrequestedo submita Tenderin regponseto this requesfor tenders;

A could potentially submit a tender in response
abilities orexperience;

TheTenderediscloseghat[checkoneof thefollowing, asapplicable]:

A The Tenderer hasrived at theTenderindependently from, and without consultation, communication,
agreemenor arrangementith, any competitor;

A TheTenderehasenterednto consultationscommunicationsagreementsr arrangementsvith one or
more competitors regardinthis request for tenders, and the Tenderer discloses, in the attached
document(s), complete details thereof, including the names of the competitors and the nature of, an
reasongor, such consultationgommunicationsagreementsr arrangements;

In particular,without limiting the generalityof paragraphs(5)(&r (5) (b)above therehasbeenno
consultation, communicatioagreemenor arrangemeniith any competitorregarding:

prices;

methodsfactorsor formulasusedto calculateprices;

theintentionor decisionto submit,or notto submit,a proposalor

thesubmissiorof a proposawhich doesnotmeetthes p e ¢ i y af thereiquesfes proposalsexcept
as s p e disclgsedautsuagto paragraph(5)(babove;

Too T Too o

In addition, there has been no consultation, communication, agreement or arrangement with any competit
regardinghequality, quantity,s p e ationsar deliveryparticularsof theworksor servicedo whichthis RFP

rel ates, except as speciycally authorized by th
paragraph(5)(babove;

The termsof the RFP havenot been,andwill not be, knowingly disclosedby the Consultantdirectly or
indirectly, toanycompetitor prior to thedateandtime of theo f y propasedpening,or of theawardingof
the Contract, whictevercomesy r sirlessotherwiserequiredby laworass p e ¢ i disclasédbugsuanto
paragraph(5)(b) above.

Name

Title

Date

[Name, title and signature of authorized agent of Consultant and Date]
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3.  APPENDIX TO FORM OF PROPOSAL ON FRAUD AND CORRUPTION CLAUSE (for
information)

Purpose

The governmenf Kenya'sAnti-CorruptionandEconomicCrimelawsandtheir sanction'oliciesandprocedures,
Public Procurement and Asset Disposal Auat. 33 of 2015and its Regulation, and any other Kenya's Acts or
Regulations related to Fraud and Corruption, and similancéf® shall apply with respect to Public Procurement
ProcesseandContractghataregovernedoy thelawsof Kenya.

Requirements

The Government of Kenya requires that all parties including Procuring Entities, Tenderers, (applicants/proposers
ConsultantsContractors and Suppliers; any Stdnmtractors, Sweonsultants, Service providers or Suppliers; any
Agents (whether declared or not); and any of their Personnel, involved and engaged in procurement under Kenyzs
Laws and Regulation, observe the higrstahdard of ethics during the procurement process, selection and contract
executiorof all contractsandrefrainfrom FraudandCorruptionandfully complywith Kenya'dawsandRegulations
asperparagraph4.labove.

Kenya'spublic procurementaindassetdisposalact (no.33of 2015)underSection66 describesulesto be followed
and actiongo be takenin dealingwith Corrupt, Coercive, Obstructive,Collusive or Fraudulentpractices,and
C o n p of intersstin procurementncluding consequence®r offencescommitted.A few of the provisionsnoted
belowhighlight Kenya'solicy of no tolerancefor suchpracticesandbehavior:

(1) a person to whom this Act applies shall not be involved incanypt, coercive, obstructive, collusive or
fraudulentpractice;or c o n pdf intérestin any procuremenbr assetlisposalproceeding;

(@ A persorreferredto undersubsection(1) who contravenesghe provisionsof thatsub-sectioncommitsan offence;

@  Withoutlimiting the generalityof the subsectior{1) and(2), the personshall be: -
a) di s q u fmomienteenginto acontractfor a procuremenbr assedisposalproceeding; or
b) if acontracthasalreadybeenenterednto with the personthe contractshallbeavoidable;

@  The voiding of a contract by the procuring entity under subsection (7) does not limit any legal remedy the
procuringentity mayhave;

B) An employeeor agentof the procuringentity or amemberof the Boardor committeeof the procuringentity

who hasac o n [pfiintetestwith respecto a procuremerd

i) Shall nottakepartin the procuremenproceedings;

i) shall not, after a procurement contract has been entered into, take part in any decision relating to the
procuremenbr contract;and

iii) Shallnot be asulcontractorfor the tender to whom was awarded contract, or a member of the group of
tenderersto whom the contractwas awarded,but the sulzontractorappointedshall meet all the
requirements othis Act.

6) Anemployeeagentor memberdescribedn subsectin (1) whorefrainsfrom doinganythingprohibitedunder
that subsection, but for that subsection, would lmeéee n wi t hi n hi s or her dut i
interestto the procuringentity;

(7) If apersoncontravenesubsection(1) with respectoac o n fofiintetestdescribedn subsectior(5)(a) and
the contracts awardedo the personor his relative or to anotherpersonin whomoneof themhada director
indirect pecuniarynterestthe contractshallbeterminatedandall costsincurredby the public entity shallbe
madegood bytheawardingp f y c e r .

© Incompliancewith Kenya'slaws, regulationsandpoliciesmentionedabove the ProcuringEntity:
a) D ey romadly,for thepurpose®f theaboveprovisionsthetermssetforth belowasfollows:

i) A c o rprruapctistheoféeidng, giving, receiving,or soliciting, directly or indirectly, of anything
of valuetoi n p u enpraperlytheactionsof anothermparty;

i) Afraudul ent practiced is any act or omission
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recklessly misleads, or attempts to mishnead,
obligation;
i) Acol Ipusicv anarmangémebetweertwo or morepartiesdesignedo achievean
improper purposéncludingtoin p u eimproperlythe actionsof anothemparty;
iv) icoercive practiceodo i s i mpaiaorhamgdirecttyorhar mi ng,
indirectly, anypartyor thepropertyof thepartytoi n p u ienpraperlythe actionsof a party;
V) fiobstpuatcisveeo
i) deliberately destroying, falsifying, altering, or concealing of evidence material to the
investigation or makig false statements to investigators in order to materially impede
investigation by Public Procurement Regulatory Authority (PPRA) or any other appropriate
authorityappointedoy Governmenbf Kenyainto allegationof a corrupt,fraudulentcoercive,
or aollusive practice; and/or threatening, harassing, or intimidating any party to prevent it from
disclosing its knowledge of matters relevant to the investigation or from pursuing the
investigation;or
i) Acts intended to materially impede the exercise of tiRR's or the appointed authority's
inspectionandauditrights providedfor underparagrapl2.3e. below.

b) Dey nmeoses p e c i yincaadortapcewith the above procurementAct provisions set forth for
fraudulent andollusivepracticesasfollows:

“fraudulent practice”" includes a misrepresentation
processortheexerciseofacontracttothedetrimentoftheprocuringentityorthetendererorthecontractor,
andincludescollusivepracticesamongsttendererspriortooraftersetaaissiondesignedtoestablish tender
prices at-campeyctalvenbevels and to depifréeeam t he
opencompetition.

c) Rejectsaproposabrawardof acontractf PPRAdetermineshatthey r onindividualrecomnendedor
award, any of its personnel,or its agents,or its subconsultants subcontractors,service providers,
suppliers and/ or their employees, has, directly or indirectly, engaged in corrupt, fraudulent, collusive,
coercive, or obstructivpracticesn competingfor thecontractin question;

d) Pursuant to the Kenya's above stated Acts and Regulations, may sanction or debar or recommend
appropriate authority (ies) for sanctioning an
Acts andRegulations;

e) Requireghataclausebeincludedin TenderdocumentandRequestor Proposatiocumentsequiring(i)
Tenderergapplicants/proposers),Consultar@gntractorsandSuppliersandtheir SubcontractorsSub
consultants, Service providers, Suppliers, Agents personnel, permit the PRIR}A ather appropriate
authorityappointedby Governmenbf Kenyato inspectall accountstecordsandotherdocumentselating
to the procurement process, selection and/or contract execution, and to have them audited by audito
appointedoy the PPRAor any otherappropriateauthorityappointedoy Governmenbf Kenya;and

f) Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along with their
Applications/ Tenedbeercs/aRraap oosnalFsoranoi Saesl fdoeument d e d
declaring that they and all parties involved in the procurement process and contract execution have nc
engaged/wilhotengagen anycorruptor fraudulentpractices.

1For the avoidance of doubt, a party's ineligibility to be awarded drashshall include, without limitation, (i) applying forpeu al i ycat i
expressing interest in

A consultancyandtendering,eitherdirectly or asa nominatedsub-contractor,nominatedconsultanthominatedmanufactureror supplier,

or nominatedservie provider,in respecof suchcontract,and(ii) enteringinto anaddendum oamendmenttroducingamaterialmo d i y cat i o
to anyexistingcontract.

2 Inspections in this context usually are investigative (i.e., forensic) in nature. They invole rfadjtiactivities undertaken by the
Investigating Authority or persoreppointedby the Procuring Entity to addresss p e amatferisrelated to investigations/auditssuchas
evaluatingthe veracityof an allegationof possible Fraudand Corruption, throughthe appropriatemechanismsSuchactivity includesbutis

not limited to: accessingand examiningay r nor individual'sy nanci al records and information, a
accessing and examining any other documents, data and infornfati@ther inhard copyor electronicformat) deemedelevantfor the
investigation/auditand makingcopiesthereof asrelevant;interviewingstaffand otherrelevantindividuals; performing physicainspections
andsitevisits; andobtainingthird partyv e r i y af iaforiabiam.
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3.

FORM TECH-2: CONSULTANT'S ORGANIZATION AND EXPERIENCE

Form TECH2: a brief description of the Consultant's organization and an outline of the recent experience of the
Consultant that is most relevant to the assignmenhérase of a joint venture, information on similar assignments
shall be providedfor eachpartner.For eachassignmentthe outline shouldindicatethe namesof the Consultant's

Key Expertsand Sub-consultantsvho participatedthe durationof the assignmat, the contractamount(total and,if

it was done in a form of a joint venture or a-®ansultancy, the amount paid to the Consultant), and the Consultant's
role/involvement.

A - Consultant's Organization

Provideherea brief descriptionof the backgrou andorganizatiorof your companyandin caseof ajoint

Vi

entureof eachmemberfor this assignment.

B - Consultant's Experience

1

2.

List only previoussimilar assignmentsuccessfull}completedn thelastthree (3)years.

List only those assignments for igh the Consultant was legally contracted by the Procuring Entity as a

companyor was one of the joint venture partners.Assignmentscompletedby the Consultant'sndividual
experts working privately or through other
the Consultantor that of the Consultant'spartnersor subconsultantsput can be claimedby the Experts

themselves itheir CurriculumVitae (CV).

cons.

TheConsultanshallsubstantiatéheir claimedexperiencéy presentingopiesof relevantdocumentsuchas

theform of contract(notthewholecontract) purchaserder,serviceorder,performance e r t ietc;ovhiche |,
shallbeincludedin the proposl aspartof Form Tech7 MandatoryDocumentaryevidence.

ASSigl"ll]’lel"lI name:

Approx. value of the contrac{ KES, USS ctc.]:

Country:

Duration of assignment (months):

Name of Procuring Entity:

Total N*® of staff-months of the assignment:

Contact Address:
Email:

Approx. value of the services provided by your firm under the
contract:

Start date (month/year):
Completion date:

N of professional staff-months provided by associated
Consultants:

Role on Assignment:
(E.¢. Lead Member in ABC JV, or Sole
Consultant):

Name of senior professional staff of your firm involved and
functions performed:

Narrative description of Assignment:

Description of actual services provided by your staff within the assignment:

Name of Consulting Firm:

Name and Title of Signatory:
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FORMTECH -3: COMMENT SAND SUGGESTIONS

Form TECH3: The Consultant to provide comments and suggestions dretimsof Referencegcountepart

staff and facilities to be provided by the Procuring Entity that could improve the quality/effectiveness of the
assignmentand on requirementdor counterpartstaff and facilities, which are provided by the Procuring

Entity, including: administrativesupporto f yspaeelocal transportationequipmentdata,etc.

A - On the Terms of Reference

{Improvements to the Terms of Reference, if any}

B - On Counterpart Staff and Facilities

{Include comments on counterpart staff and facilities to be pro\agig¢tie Procuring Entity. For example,
administrative support, ofyce space, |l ocal trans

FORMTECH -4: DESCRIPTION OF APPROACH, METHODOLOGY AND WORK PLAN
Form TECH-4: a descriptionof the approachmethodologyand work planin respondingto the terms of
reference for performing the assignment, including a detailed description of the proposed methodology an
st af yng fif theTermsofeReferénospecifytrainingasas p e caompanenbf theassignment.
{The structure of your Technical Proposal:
a) TechnicalApproachandMethodology
b) WorkPlan
c) OrganizatiorandSt af yng}
i) TechnicalApproach and MethodologyPlease explain your understanding of the objectives of the
assignmentas outlined in the Ternms of Reference(TORSs) the technical approach, and the

methodology yowould adoptfor implementinghe tasksto deliver the expectedutput(s),and the
degreeof detail of suchoutput.Pleasedo notrepeat/copythe TORsin here}

i) Work Plan. {Please outlie the plan for the implementation of the main activities/tasks of the
assignment, their content and duration, phasing and interrelations, milestones (including interim
approvalsby the ProcuringEntity), andtentativedelivery datesof their ports. The proposedwork
planshouldbe consistentvith thetechnicalapproacrandmethodologyshowingyour understanding
of the TORandability to translatetheminto a feasibleworking plan. A list of they n @ddcuments
(including reportsjo bedeliveredasy n aulput(s)shouldeincludedhere. Thework planshouldbe
consistentvith theWork Scheduld=orm.}

iii) OrganizationandS t a f {RPleagedescribethe structureand compositionof your team,including
the listof the Key Experts Non-Key Expertsandrelevanttechrical andadministrativesupportstaff.}
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5 FORM TECH -5: WORK SCHEDULE AND PLANNING FOR DELIVERABLES

NO

Deliverables ! (D-..)

Months

1 2

TOTAL

{e.g., Deliverable #1: Report A

1) data collection

2) drafting

3) inception report

4) incorporating comments

5 ) e

6) delivery of final report to
Procuring Entity}

Durationof activitiesshallbeindicatedin aform of abarchart

Includealegend,f necessaryto helpreadthechart.
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approvals. Fophase assignmentandicatetheactivities,deliveryof reports,andbenchmarkseparatelyor eachphase.




6. FORMT ECH-6A: TEAM COMPOSITION, ASSIGNMENT, AND KEY EXPERTS' INPUTS
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